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Dear Sirs, 
 
 
 
BRIEF OVERVIEW: PROPOSED SECTIONAL TITLE SCHEME OVER YOUR 
PROPERTY 
 
There are several important things to realise when attempting create a Sectional 
Title Scheme over your property. 
 

a) Sectional Schemes can only be registered over existing buildings. Each 
Section should be a viable unit, such as a Flat, apartment or stand alone 
house. Sectional Schemes cannot be registered over buildings that do not 
exist or are still being constructed. 

b) The Building Plans must be up to date, and approved by the municipality. 
Should there be any un-registered extensions or buildings on the site, you will 
have to appoint an architect to update your building plans and get them 
approved by the municipality.  

c) Should your buildings have existing tenants in occupation, then you and your 
attorney will have to go through a legal process to inform them of their 
rights. For example, they will have first refusal on the flat that they are 
occupying. 

d) Allow approximately 3 to 6 months for the survey and registration of your 
scheme. 

e) As part of the creation of a Scheme, you will have to set up a Body Corporate 
to run the Scheme. The Body Corporate is a committee elected by the Section 
Owners to administer the Scheme. They are responsible for the the day to 
day administration, including collecting the levies, paying the maintenance 
and rates and keeping an audited set of accounts. 

f) You will require consent from every shareholder in the property, including 
the bondholder. 

g) In order to register your transfer, your rates account must be up to date. 
h) Please consult your accountant on the implications of Capital Gains Tax, VAT 

and Transfer fees, especially if the property is held by a CC or Trust. 
 
 
 
 
 
 
 
 



Briefly the process is: 
 

a) The surveyor will check that the buildings conform to the approved Building 
Plans. 

b) The Surveyor will then survey the beacons and boundaries of your site and 
check the positions of all the buildings on the site. He will also check that no 
buildings encroach over the boundaries, building lines or servitudes. 

c) The surveyor will then measure up each proposed division – for example each 
flat or apartment. Each Section can extend over several buildings – a Section 
could comprise a garage, main living area, games room etc. 

d) The surveyor will also measure up any Exclusive Use Areas. These Exclusive 
Use Areas could comprise Gardens, Carports, Pool Areas or any other area 
that needs to be reserved for the use by a particular owner. 

e) The Surveyor will then draw up the plans as well as a Participation Quota. A 
Participation Quota (PQ) shows the area that each section owns, and 
calculates that share as a percentage of the whole scheme. This percentage 
also defines the share of accounts/rates/levies that each section is 
responsible for paying. 

f) The Surveyor will then submit these plans to the Surveyor General’s Office for 
registration. 

g) Once the Scheme has been approved, you must appoint an attorney to set up 
register the Sectional Scheme and arrange for the transfer of each Section as 
you sell it. 

h) You and your attorney will also need to set up a Body Corporate to run the 
Scheme. The Body Corporate is a committee elected by the Section Owners 
to administer the Scheme. They are responsible for the the day to day 
administration, including collecting the levies, paying the maintenance and 
rates and keeping an audited set of accounts. 

 
 
 
Should you have any queries, please do not hesitate to contact me. 
Yours sincerely, 
 
 
 
Barry Haselau 
Land Surveyor 
 
 
 
 
 
 
 
 
 
 


