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BRIEF OVERVIEW: PROPOSED SUB-DIVISION OF YOUR PROPERTY 
 

There are several important things to realise when attempting to subdivide your 
property. 
 

a) Because of the congestion at the municipalities and other government offices, 
it will take at least one year for them to process the application. If you 

change your design at any stage, the process starts again from scratch. 
b) You will require consent from every shareholder in the property, including 

the bondholder. 

c) In order to register your transfer, your rates account must be up to date. 
d) Please consult your accountant on the implications of Capital Gains Tax, VAT 

and Transfer fees, especially if the property is held by a CC or Trust. 

 
Briefly the process is: 

a) Initially the surveyor will survey your site and draw up a plan showing how 
you want to sub-divide your site. 

b) The Town Planner will then submit the application to the Durban Municipality, 

and deliver copies to all the relevant departments for their approval. 
c) Once we have approval from both the Municipality, we will place the 

boundary beacons of the new sites, and submit Diagrams for registration with 
the Surveyor General’s Office in Pietermaritzburg. 

d) Then you will have to construct such access roads, electricity, water, sewer 

and storm-drains as are required. 
e) Lastly you will have to appoint an Attorney to register and transfer the site in 

the Deeds Office. Only at this point do you receive the money from the sale 
of your sites. 

 

I attach a detailed breakdown of the process for your information. 
 
Should you have any queries, please do not hesitate to contact me. 

Yours sincerely, 
 

 
 
Barry Haselau 

Pr. Land Surveyor 
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PROPOSED SUB-DIVISION OF YOUR PROPERTY 

 
If you are interested in sub-dividing your property, the procedure is roughly as 
follows: 

 
1. Initial Investigation 

Your local Town Planner or Land Surveyor usually can advise you if it is possible 

to sub-divide your property. They will be able to advise you on the minimum site 
size in your area, and other requirements such as side and rear space 

requirements (building lines), as well as maximum allowable floor areas. Whether 
a site is sub-divisible or not is usually dependent on the slope of the site and 
where the house sits in relation to the boundaries. A site visit and inspection will 

usually cost in the region of R 500. 
 
2. Application Plan 

Once you have decided to go ahead with your sub-division, the Land Surveyor 
will have to prepare a plan showing all the buildings, servitudes, services and 

soak pits etc. on your site, as well as exactly where and how you wish to sub-
divide the site. Copies of your title Deeds are also required at this time. This plan 
is called an Application or Layout Plan and will cost about R 7500 to prepare. 

 
3. Application to Local Authority  

a) Application:  We then appoint a Town Planner to handle the application to 
the Local Authority (Municipality). This application usually comprises 

Copies of the Application Plans and Application Forms 

Copies of the Title Deeds and SG Diagrams 
Soak Pit/Sewage (Geotechnical) Investigations, 
Environmental Investigations and Reports 

Traffic and Parking Investigations 
Electrical and Water Requirements 

 and Letter of Instruction etc.   
b) Circulation: Copies are also delivered to all the relevant departments 

(Water, Electricity, Sewage, Storm water, Roads and others). The Local 

Authority then examines the plans in terms of its zoning and other 
requirements. This process usually takes 6 - 9 months.  

c) Public Notice: Once the initial circulation is complete, the municipality will 
give the go-ahead to publicise the application. Notice will be placed in the 
newspapers, registered letters sent to the adjoining neighbours, and notice 

boards placed on site. 
d) Additional Requirements: If your site is next to a National Road, application 

will have to be made to the National Roads Agency for permission, as your sub-
division will affect their future plans. If your site is zoned agricultural, then 
application will have to be made to Pietermaritzburg (Cedara) for permission in 

terms of the Act 70 of 70 (Sub-division of Agricultural Land Act).  
e) Decision Notice: (Minutes) Once the various departments have made their 

recommendations, the Municipality will issue a set of Conditions. These will lay 

down the conditions under which you are allowed to sub-divide. These conditions 
can include items such as: 

   Parking Bays Required 
   Endowments to be paid 
   JSB Levies to be paid 

   Bulk Water and Sewerage contributions 



Page 3 of 3 

   Upgrading of sewer, water or electricity connections 
   Servitudes for access or service corridors 

   Destruction of derelict or obstructing buildings 
   Water, Electricity and sewer certificates 

 
This process usually takes 6 - 9 months, and the Town Planner will charge about 
R45 000 for the application. 

 
 

 

4. Survey 
Once you have accepted the above conditions, the Land Surveyor will then 

perform the sub-divisional survey. Your existing beacons and boundaries will 
have to be relocated and then the new sub-divisional beacons and boundaries 
placed. The Surveyor will then prepare an SG Diagram of the new sub-division, 

which will then be lodged with the Surveyor General's Office in Pietermaritzburg. 
Once this diagram has been accepted and approved by the Surveyor General, 

Certified copies are then issued. This process usually takes 6 - 8 weeks, and will 
cost about R 25 000 for a single sub-division. 

 

5. Registration and Transfer 
Once the survey is complete you will have to register your new sub-division.  

 
Firstly, the Town Planner will assist you in obtaining Certificates from the various 
departments certifying that you have complied with the conditions in the 

Municipality Conditions (see point 3 above). These usually comprise certificates 
from the municipality stating that you have demolished any derelict buildings, 
moved or built any water or sewer connections, or constructed such new access 

roads or services as required.  At this point any outstanding rates, levies or 
payments required in terms of the Conditions will become due. The Municipality 

will then issue the Certificate that allows you to register and transfer (sell) your 
new sub-division.  
 

Secondly, The certified copies of the Diagram will have to be given to your 
attorney, together with the Certificate. The attorney will then arrange for the 

transfer to be registered in the Deeds Office in Pietermaritzburg. Usually the 
purchaser will be liable for any transfer costs charged by the attorney. 

 

 


